
BUILDING PERMITS MUST BE OBTAINED BEFORE YOU START HORK ON A NEH HOUSE, AN ADDITION, OR 
ANY ALTERATIONS TO AN EXISTING HOUSE HHIGH ARE SIGNIFICANT IN NATURE. PERMITS ARE GEARED 
TO THOSE PROJECTS HHERE HEALTH< SAFETY MATTERS ARE INVOLVED, AND EXIST TO PROTECT YOU, 
OTHER HOMEOHNERS, BUILDING OCCUPANTS, FUTURE OHNERS AND THE COMMUNITY. 

HHEN DO I NEED A PERMIT? 


GONTAGT YOUR. LOCAL MUNICIPAL OFFICE FOR. SPECIFIC. 
PER.MIT R.EGlUIR.EMENTS FOR. ANY PARTICULAR. PR.OJEGT. 

PER.Ml TS AR.E NOR.MALLY R.EGlUIR.ED FOR., PERMITS ARE NOT NOR.MALLY R.EGlUIR.ED FOR., 

Building an~ detached strudurn larger than IOm2 Detached structur-es IOm 2 or less in area 
Building an~ addition to ~our home Decks V"lhich are 600mm or less from grade 
Raised pore.hes or dee.ks Replacement of Hinclor1s/ doors/ roofing or siding 
Carports or garages NeH Interior Hall 1 floor or ceiling finishes 
Structural alterations Repairs to chimne~s/ pore.hes/ dee.ks or roofs 
Moving or lifting ~our house rlaterproofing repairs to a basement 
Installing a Hood stove or fireplace Replacement of plumbing fixtures 
Partitioning a basement or adding a basement entrance Replacement of a fur-nac.e 
Great ing an apartment in ~our house 
Altering or adding an~ plumbing 
Demolishing a house 

HOH DO I GET A PERMIT? 


I. 	 Prepare drar1ings Hhich accur-atel~ and to scale describe the construction ~ou pr-opose. Standard 

technical details are available at ~our local municipal office to assist in the preparation of ~our plans. 

The attached sample plans are an example of the scape of drar1ings usuall~ required far an addition 

to a house. THESE DRAHINGS ARE NOT INTENDED FOR USE IN YOUR PERMIT APPLICATION. IF ~ou have 

someone else prepare ~our plans, ensure the designer has the appropriate qualific.ations required in 

the building code. It is usuall~ advisable to verif~ Nith ~our local municipal office that ~our proposed 

5ite plan Hill meet local zoning 5tandards before ~ou prepare the complete con5truction plans. 


2. 	Visit ~our- local municipal office 1 and complete a building permit application. 

3. 	 Pr-ovide the required number of copie5 (u5uall~ 2 or 3) of the construction drar1ings 1 including a site plan. 

4. 	 Pa~ the permit Fee. 

5. 	 If the approval of other agencies such as the Conservation Authorit~ applies to ~our application, 
contact the agenc~ and appl~ For- appr-oval. Your local municipalit~ can advise ~ou if an~ outside agenc~ 
approvals appl~ to ~our appfic.ation. 

HHEN HILL I GET THE PERMIT? 


Your permit Hil I usual I~ be issued Hithin 10 to 15 business da~s if ~our drar1ings are c.omplete and the 
proposed construction meets local zoning standards and the Ontario Eluilding Gode. IF the approval of 
other agencies is r-equired due to the location of ~our construction, such as the Conservation Authorit~, 
the permit ma~ be dela~ed. 

HHAT DO I HAVE TO DO AFTER I GET THE PERMIT? 


RevieN ~our approved permit drnNings before ~ou start Nork, and keep them on the projed site at all 
times. Hake Harking copies if necessar-~. The permit must be posted in a conspicuous place on ~our
pr-opert~ prior to starting Hark. You can commence constr-uction an~ time after obtaining the permit and 
~our permit Hill remain valid for a minimum of six months. Local utilities such as h~dro 1 gas and telephone 
operate independent!~ From ~our municipalit~ and should be contacted regarding their specific approval 
and Inspection requirements. All utilities must be contacted pr-ior to commencing an~ excavation to 
determine the location of an~ near-b~ underground services. 

Inspection requirements are normall~ noted on ~our per-mit draHings or- the permit itself and must be 
arranged b~ contacting the municipal building inspection office prior to covering the r1ork. Far a house 
addition 1 an inspection is usuall~ required for footings a: foundations, str-uctural fr-aming, plumbing 1 heating 1 

insulation and vapour barriers and final inspec.tions before using the neH spac.e. Smaller projects suc.h as 
dec.k5, garages and minor alterations Hill u5uall~ involve feHer in5pec.tions. 

If changes to the appr-oved Hor-k are anticipated 1 speak Hith the inspector to determine if a revision to 
~our permit is required. PLEASE REMEMBER TO HORK SAFELY! 
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